
AVA Submission Process 
Please note, you may stop and come back to your submission at any time during the process. All submissions must be completed by November 17, 2024. 

 
If you are submitting a 2025 session proposal for the first time please click the "Join Now" button. 
 

 
 
 

You will be navigated to the “Account Profile” page. Here you will complete your personal and professional 
information. All fields marked with a red asterisk are required fields. 

 



 

 
Once you have completed all fields, click “Create Account”. 

Upon completion of your account, you will be redirected to the below page. To submit your presentation, navigate 
to the “Presentations” area on the page and select “Click here to begin a new presentation”. 

 
 

 



 

 
Fill in the Presentation Title field, then hit “Submit”. 

You will be directed to the “Task List” page within the portal where you will need to follow each step to complete the 
submission process. 

Please note, your submission has been assigned a Presentation ID, as shown in the red box below. 

 



 

Task List item #1 

Click on the first item in the task list “Proposal Presenters”. 

 

Follow the instructions below to complete the task for the Proposal Presenters. 
 

 



 

 
When you have completed all the required information, click the "save presenters" button. You will be navigated back to the task 

list and the “Proposal Presenters” task will show that the task is complete by the 
 

 

 
Task Item #2 “Guidelines for Presenters”. Click on the blue hyperlink “Guidelines for Presenters”. 

. 



 

Upon entry you’ll see "Guidelines For Presenters Task For Presentation" at the top. Please read and agree to the terms. 
 

 
 
 



 
Check the box, type your name and then click the "Submit Agreement" button. 

 
Next, click on #3 “Presentation Details". 

 



Complete all fields with an * Please note there are tips under each section 

 

 



 
 

 
Once all the fields have been completed click “Continue”. 

 
Next, click on #4 “Learning Objectives". 

 

 
Complete all fields with an * Please note there are tips under each section. 

 



 
 

Once all the fields have been completed click “Continue”. 

Next, click on #5 “Presentation Dates & Submission History". 

 

 

 

Complete the fields below. 



 
 
 

 
 

 

Once all the fields have been completed click “Continue”. 

 
Once you have returned to the home page of the submission site, you will see that all the tasks have been completed. 
Continue to complete the submission process by clicking “Next”. 

 
 
 
 

Once you click next, you’ll be directed to the page to submit your presentation. At the bottom of the page you’ll see there is an 
option to preview your submission prior to hitting the “Submit” button. If no edits are needed, complete your submission by 
hitting “Submit”. 



 

 
The home page of the submission site will be updated and you will see your presentation has been successfully 
submitted. In addition, you will receive an email confirmation immediately upon submitting your presentation. If you 
do not receive this confirmation, please check your junk mail folder or contact Ally McGuire at meetings@avainfo.org. 

 
 

 

We would love to hear 
your feedback on this 

system! 

mailto:meetings@avainfo.org.

